RETIREE/FLEET RESERVIST CHECK-OFF SHEET
Name:
Rank/Rate:
SSN:

Command:
UIC:
Work Phone:

Retirement/Fleet Reserve Date:
Separation Leave Date:

NOTE:  ALL PERIODS ARE BASED ON PROJECTED DEPARTURE DATE FROM THE COMMAND AND

MUST INCLUDE ANY LEAVE PERIODS WITHN 90 DAYS BEFORE TRANSFER TO FLEET 

RESERVE/RETIREMENT.

_____  9-12 months - submit letter or NAVPERS 1830/1 requesting transfer

       to retired list/Fleet Reserve.

_____ 9-12 months - attend TAP Seminar and Pre-Retirement/Fleet Reserve Seminar.

_____  6-12 months – review wills

_____  3-4 months – receive Transfer Information Sheet from PSD and see Command    

       Career Counselor for Survivor's Benefit Plan briefing

_____  3-4 months - report to medical for physical examination

_____  3-4 months - complete processing of the Navy Retired/Retainer Pay Data

       (NAVCOMPT Form 2272) and forward to PSD

_____  3-4 months – mail Pre-Retirement Information Request (NAVCOMPT Form 

       2274) to Defense Finance and Accounting Service-Cleveland Center, Retired 

       Pay Department (Code JRSD) 1240 East Ninth St, Cleveland OH 44199-2058. 

_____  2-3 months - receive copy of "Post-Government Service Employment Searches, 

       Restrictions and Reporting" Chapter 9 of SECNAVINST 5370.2 and Statement 

       of Employment - Regular Retired Officers, DD Form 1357 (OFFICERS ONLY)

_____  2-3 months - check if Retirement/Fleet Reserve orders are received on board

_____  45-60 days - ensure NAVCOMPT 2272 is complete and sent to PSD

_____  45-60 days - file, if applicable, claim with VA for service connected

       disabilities using VA Form 21-526E

_____  2-3 weeks - review and sign Retirement/Fleet Reserve documents

_____  3 working days - begin check-out procedures

PSAFE Form 1800/1 (Rev. 4/00)

