TRANSFER CHECK-OFF SHEET

	RANK/RATE:

     
	NAME: (Last, First, MI):

     
	SSN:

     
	ORDER NUMBER:

     

	TRANSFER DATE:

     
	TRANSFERRED TO:

     

	DATE
	INITIALS
	ACTION

	____________
	________
	Transfer Directive/Orders received and verified

	____________
	________
	Transfer Information Sheet and required enclosures forwarded to member (MUST BE COMPLETED WITHIN TEN DAYS OF RECEIPT OR ORDER/TRANSFER DIRECTIVE)

 FORMCHECKBOX 
  Cover Sheet

 FORMCHECKBOX 
  Permanent Change Of Station (PCS) Transfer Information Sheet

 FORMCHECKBOX 
  Navy Sponsor Notification, NAVPERS 1330/2

 FORMCHECKBOX 
  PCS Travel, NAVPERS 7041/1

 FORMCHECKBOX 
  Passenger Reservation Request - PCS Travel, PSAFE 4650/5

 FORMCHECKBOX 
  Application for Transportation of Dependents, PSAFE 4650/9

 FORMCHECKBOX 
  Advance Pay Certification/Authorization

 FORMCHECKBOX 
  Request for Advance DLA and/or Dependent Travel Allowance

 FORMCHECKBOX 
  Electronic Funds Transfer for Travel Claims, PSAFE 7220/29

 FORMCHECKBOX 
  Temporary Lodging Allowance (TLA) Worksheet, PSAFE 72204/4

 FORMCHECKBOX 
  Copy of Orders

	____________
	________
	Transfer Information Sheet received from member with required documents

	____________
	________
	Obligated Service (OBLISERV) _____________________, completed

	____________
	________
	Screening ______________________________________________________________ completed

	____________
	________
	Page 13 completed ________________________________

	____________
	________
	Dependent Entry Approval,    FORMCHECKBOX 
  Submitted,    FORMCHECKBOX 
    Received

	____________
	________
	Passport and/or Visa application,   FORMCHECKBOX 
   Completed,    FORMCHECKBOX 
   Received

	____________
	________
	Endorse Orders

	____________
	________
	Port Call,    FORMCHECKBOX 
   Requested,     FORMCHECKBOX 
   Confirmed __________________  (Date)

	____________
	________
	Advance Pay forwarded to Disbursing

	____________
	________
	Advance DLA/Travel forwarded to Travel

	____________
	________
	Detaching Endorsement prepared,    FORMCHECKBOX 
   L20/L01,      FORMCHECKBOX 
   SH03

	____________
	________
	Page 2 verified and updated

	____________
	________
	Page 4 verified and updated

	____________
	________
	Page 5 entry prepared

	____________
	________
	Collect the following documents from the member

 FORMCHECKBOX 
  Meal Pass

 FORMCHECKBOX 
  Termination of Quarters,   FORMCHECKBOX 
   Document prepared

 FORMCHECKBOX 
  Continued Logistic Support (CLS)

 FORMCHECKBOX 
  Certificate of Personnel Security Investigation (OPNAV 5520/20)

 FORMCHECKBOX 
  Transfer Evaluation/Fitness Report

 FORMCHECKBOX 
  Check-Out Card

	____________
	________
	Compile Transfer Package

	____________
	________
	Compile Retain File - Copy of all pertinent document

	____________
	________
	Temporary Lodging Allowance Completed


